Georgia State University
POLICY ON GRADES OF “I” (INCOMPLETE)
The grade of “I” (Incomplete) may be given to a student who for nonacademic reasons beyond his or her
control is unable to meet the full requirements of a course. In order to quality for an “I,” a student must:
a) Have completed most of the major assignments of the course (generally all but one)
AND
b) Be passing the course (aside from the assignments not completed) in the judgment of the instructor.
When a student has a nonacademic reason for not completing one or more of the assignments for a
course (including examinations) and wishes to receive an “I” for the course, it is the student’s
responsibility to inform the instructor in person or in writing of the reason.
The grade of “I” is awarded at the discretion of the instructor and is not the prerogative of the student.
Conditions to be met for removing an “I” are established by the instructor.
DEADLINES FOR REMOVAL OF “I”
The period of time given a student to remove an “I” is established by the instructor, subject only to the
maximum time limits set by the university. The university requires that the grade of “I” be removed by
the end of the second academic term after the “I” is assigned (whether or not the student was enrolled
during these two terms.)
The Office of the University Registrar will assign a grade of “F” at the end of the second academic term
unless the Office of the Registrar receives a final grade (for S/U grading, a U will be assigned). This final
grade can be submitted electronically using the procedures specified by the department of the course.
Instructors may or may not change this F/U to an authorized grade (i.e., e.g., A, B, C, D, S or WF, etc.) but
may not change it back to an “I.”
Students need not be enrolled to complete assignments for a course in which an “I” has been assigned.
Auditing or retaking the same course will not remove an incomplete. No student may graduate with an
incomplete grade.
INSTRUCTIONS for COLLEGE OF LAW
If you intend to award an “I,” for any reason (e.g., extending the deadline for an independent study;
extending the due date for a final paper for a seminar course; etc.), you must first contact the Associate
Dean for Academic Affairs to approve the I grade and/or extension for the grade deadline because of the
possible effect on degree conferral and eligibility to take the bar exam.

