
1. Log into your ADP account and make note of your employee number. 
Your number can be found under personal information.  

 

2. Click on time and Attendance 

 



3. Click the NETSecure link: 

 

 
 

4. Log-in with your ADP credentials 

 

 



5. Click on Myself 

a. Click on Manage Services 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Do one of the following to your eTime service: 

a. Delete then re-add the service (please exit NetSecure before re-adding the service) 

b. Add the service 

 
 

7. When you have successfully added the service, you will receive a message stating the service was added. 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Access your time card/queue via your ADP account under portal.adp.com.   

a. Click on Time & Attendance 

b. Click on All other Employees 

 

 
 

 

 

9. Please inform me if this does OR does not solve your eTime challenges. 


